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ABOUT THIS JOURNAL

Advancement of technology has transformed the world such that certain tasks have become
simpler and easier. This revolution has resulted into TRA to reformn the conventional way of
receiving WHT submission to an online revenue gateway system.

This article outlines the guidelines and steps for filing withholding taxes and generate WHT

certificates online.

WITHHOLDING TAX CERTIFICATE UNDER TRADITIONAL SYSTEM - (ITX234.01.E)

Before July, 2017, a withholding agent was required to prepare manual WHT certificate(s) (form
ITX234.01.E}) and submit to TRA.

WHT filing under traditional system increased administrative process since withholding agent had
to make follow-up for signature, acknowledgment from withholdee as well as submission of WHT
certificates to TRA office for stamping. Moreover, the complication increased when either
withholder & withholdee are situated in a different geographical location. In addition, it increaseas

the risk when WHT cerificates got lost or misplaced, unless if it was previously scanned

Below is a chart of WHT certificate process under traditional system
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WITHHOLDING TAX E-FILING SYSTEM

Due to e-filing platform, the process of filing and payment of withholding taxes has bacome simpler.,
A withholding agent can easily file WHT return from any location at their convenience as long as
thers is access to internet. The withholdee can as well view his certificates onling in the revenuea

gateway system simply by a click of button i
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WIHHOLDING TAX E-FILING SYSTEM

1) Open a browser
and type tra.go.tz

2) Scroll down and
click on register for
payment




3) Click on register
for payments
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&) Pull your cursor
down on a drop down
tab of withholding taxes
and select Add
Transaction Batc
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4) Type your username
and password and then
click on login button
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5) Click on
Withholding
Taxes tab




7) Fill in the Information
and then click on
Submit
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REVENUE GATEWAY SYSTEM 1.4

Tip:
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10) Full your cursor
down on a drop down
tab of withholding
taxes and select
Generate Withholding
Taxes Certificate
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8) Pull your cursor down
on a drop down tab of
withholding taxes and

select Add Withholding

Tax Deduction
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8) Fill in the information
and click on Submit
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BEVEHUE GATEWARY SYSTEM 1.4
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11) Fill in the information
and then click on
Generate
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14) Pull your cursor down
on a drop down tab of
withholding taxes and

select View Withholding

Taxes Certificate
{As Withholder)

12) Click on Create
Order Form

13) Fill in the information
and click Submit
and then Pay the
Required Amount




15) Click on Select
and then the
Certificate will be
Downloaded
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REVEMUE RATEWSY SYSTEM 1.4

Tip:
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REVERUE GATEWAY EYSTEM 1.4

Tip:

To be able to view
withhodding tax
ceridicate follow
the siep numbes

10 to 15 as
shown pravious.

UPLOADING WITHHOLDING THXES DEMILS
THROUGH EXCEL SHEET

Full your cursgr down on a
drop down tab of withholding
laxes and select Upload
Withholding Taxes
Transactions & Download
WTAX Template
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Tip:

Uiploading withhaolding tax
onling throwgh excal sheat
raquires a withholding
agant to download an excal
shasal as wall as obtain
withhalding tax codaes from

revenua gateway systam so
as to able to fill information

with accuracy. Tharabora

slop numbar 1 to 7 will

rarmain tha samea as
shown pravious

Fill in the Information
required on the
Downloaded Excel
Template and save
the workbook




SUMMARY OF DUE DATE FOR FILING AND PAYING WHT,

Particulars Due date

Withholding tax

Payment 7" day of the following month of deduction

Semi = annual retum 30 days after every 6 months period

Certificates 30 days from month towards which payment relates
Payroll

PAYE - Payment 7" day of the following month of deduction

PAYE — Semi Annual Return 30 days after every 6 months period

CONTACT US

M: +255 784 520007 M: (+255 22) 215 2501/03/04
E: mgulamhussein@tz.pkfea.com E: hkassim&tz.pkiea.com

PKF ADVISORY LIMITED
Girl Guides Building, First Floor Tower B
Kibasila Street
F.O. Box 7323
Dar-es-Salaam, Tanzania
Tel: (+255 22) 215 2501/03/04
E-mail: info @tz pkfea.com

Thiz alert ks preparad for guidance anly and i3 nol a substitute for professional advice. Whilst every care has been exercised in
ensiring the accuracy of the information contained herein, we will not accept any responsibility for ermors or omissions or for amy
action laken without appropriate prolessional advice. This alert is for exclusive use by the clents of PKF Advisory Limited and fis

associates and no part of it may ba reproduced without dur pricr written consent.



	COVER
	A1
	A2
	A3
	A4
	A5
	BACK

